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Annual  Retiorts 


There  are  a  few  changes  in  the  usual  plan  for  handling  the  annual  reports 
which  should  be  reported  at  once  to  "bureau  officers  in  charge  of  prepara- 
tion of  the  reports.     In  accordance  with  the  &ovemment-v;ide  prograjn 
to  save  pat)er  and  cut  urinting  expenses  not  iirjnediately  connected  with 
war  work,  the  annual  reports  will  be  held  to  half  the  length  of  those 
for  fiscal  19^1.     None  of  the  annual  reports  will  carry  a  cover.  As 
usual,  no  illustrations  will  be  used,  and  the  reports  will  be  set  in 
10-point  solid. 

The  general  content  of  the  reports  should  be  held  to  a  recounting  of  the 
work  done  during  the  year. 

Under  Dopartnent  regulation  lkl2  the  reports  shall  be  submitted  not  latar 
than  September  I5.     I'^o  reports  will  be  printed  this  year  that  arc  not 
received  in  time  for  caroful  editorial  review  before  the  November  1  dead 
line  when  they  must,  in  accordance  with  the  law,  bo  at  the  Printing  Office. 

As  the  present  organization  of  the  Department  was  not  established  until 
the  mid-point  of  the  fiscal  year,  each  bureau  beginning  the  year  as  an 
independent  unit  may  make  a  separate  report  if  the  responsible  officers 
decide  that  this  should  be  done. 

With  erch  report,  there  should  be  a  printing  and  binding  request  and  also 
a  transmittal  letter  showing  the  proposed  scheme  of  distribution  of  the 
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